
 
LATINO OUTDOORS 

a fiscally sponsored program of Community Initiatives 

 

Job Description 

 

POSITION:   Executive Director 

Reports to:  Advisory Board of Directors 

Salary:  DOE 

Benefits:  Generous benefits package provided 

Work schedule:       M-F, Full time. Location to be determined.  

Occasional evenings and weekends as required. 

 

 

 

Organizational Description: 

Latino Outdoors (LO) is a national organization founded in 2013. The LO mission is to connect Latino 

youth and families with nature, engage and inspire Latino leadership, and empower communities to 

explore and share their stories in defining the Latino Outdoor identity. 

 

The Latino population is the largest minority demographic in the United States. It is also among the 

most underrepresented groups in conservation, outdoor recreation, and environmental education 

organizations. In a short period, LO has expanded from a California-based organization to an impactful 

national volunteer movement that has gained the attention of park agencies, conservation organizations, 

and outdoor retailers seeking to connect with Latino communities in meaningful ways. 

 

Under the visionary leadership of its founder, Jose Gonzalez, LO has grown into a highly respected 

provider of educational and conservation programs for Latinos throughout the United States. Latino 

Outdoors has developed a national network of leaders in the fields of conservation, recreation, and 

environmental education. Through this network, volunteer leaders support each other in leading 

activities, expanding outdoor access through hands-on environmental experiences, and partnering with 

other organizations for supplemental education components. Latino Outdoors leverages resources and 

provides focused attention on expanding the Latino experience in the outdoors, providing greater 

opportunities for leadership, mentorship, and professional employment opportunities. 

 

With the organization’s first strategic plan recently completed (available at http://latinooutdoors.org/ ), 

LO’s priorities and goals over the next several years are clear.  The primary objective and opportunity for 

the new Executive Director at this exciting time in LO’s development will be to strengthen the 

infrastructure, while building on new opportunities to scale operations. Critical to the success of the 

incoming ED, as well as the legacy of LO, will be leveraging an engaged community of volunteers.  

 

Latino Outdoor’s annual operating budget is approximately $250,000. Funding for the organization 

comes from a variety of sources, including government, foundations, corporations, and earned revenue.  

 

 

 

 

 

http://latinooutdoors.org/
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Position Overview: 

The Executive Director of LO will provide the visionary leadership for the organization, manage the 

day-to-day operations, and be responsible for the achievement of major objectives as detailed in the 

strategic plan. As the public face of the organization, the ED will be responsible for raising the 

organization’s profile and maintaining positive external relations, particularly with strategic partners.  

 

The Executive Director will be a thought leader in the fields of conservation and environmental 

education for Latino youth and families. Working collaboratively with staff, volunteers, and Advisory 

Board Members, the ED will continue growing LO’s programs and services, per the strategic plan, 

including appropriate strategic expansion into new cities/states as determined in dialogue with the 

Advisory Board of Directors.  

 

The Executive Director is responsible for the fiscal sustainability of LO, and will be responsible for 

diversifying the revenue channels for the organization. This will include continuing to receive, grow, 

and responsibly manage government, foundation, and corporate support for LO, and also creating an 

individual donor portfolio, in-kind contributions, and successful events.  

 

Latino Outdoors is currently a fiscally-sponsored program of Community Initiatives (CI). The Advisory 

Board of Directors has completed the required paperwork to begin the process of becoming a nonprofit 

501c3 organization, and it will be the charge of the incoming Executive Director to lead these efforts   

(in partnership with legal counsel). 

 

Position Requirements: 

Minimum qualifications include:  Bachelor’s Degree and experience in a chief leadership role,  

or experience in a senior leadership role that shows an ability to assume the chief leadership role. 

Demonstrated success managing a rapidly growing organization/program, with strong experience in 

financial operations, including budgeting, forecasting, and contract management compliance.  

 

A deep understanding of both the Latino community, and the significant roles of cultura, famila,  

y comunidad in the outdoor narrative.  Experience developing and facilitating culturally relevant 

programs that target Latino youth and families.  

 

Successful track record of staff management and mentoring, team building, and the development of an 

organizational culture that encourages professional growth and open communication. 

 

Demonstrated ability to work in partnership with a governing Board, a track record of success in fund 

development and an ability to lead in the field of, or bring subject matter expertise to, areas related to the 

mission of the organization. 

 

Position Responsibilities: 

The Executive Director works under the supervision of the Advisory Board of Directors and in 

collaboration with staff and volunteers, community members, and a diverse group of public and private 

entities. The responsibilities and duties of the Executive Director are varied and may change at any time 

based upon the needs of Latino Outdoors, the community, and directive of the Advisory Board of 

Directors. As a general framework, the following highlights major responsibilities:  

 

 

 

 



 

 
3 

Fund Development, Networking, and Community Relations (25%) 

1. Establishes and maintains fruitful relationships with community leaders and policy makers, 

foundation and corporate funders, major donors, and governmental officials to ensure a 

consistent funding stream and productive relationships. 

2. Responsible for working with staff and volunteers in developing, implementing, and meeting 

expectations detailed in an annual development plan including corporate, government, major 

donor, special events, and foundation support. 

3. Works with advisory board members, staff, and volunteers to further develop and implement 

earned revenue opportunities.  

4. Assumes the lead responsibility in preparing government, foundation, and corporate funding 

proposals and reports. Leverages staff, volunteers, and consultants as needed to meet grant 

application, project status updates, and final reports within their allocated timeframes. 

5. Works with Advisory Board of Directors, staff, volunteers, and consultants to identify and 

secure necessary financial resources from public and private sources. 

6. Successfully involves the Advisory Board of Directors, staff, and volunteers in fundraising 

activities. 

7. Works with Advisory Board members, staff, and volunteers to implement new and creative 

strategies to address funding challenges. 

 

Program Delivery and Evaluation (20%) 

1. Oversees, manages, and develops evaluations of all aspects of programs, including volunteer 

capacity, collaborations, and family and youth involvement. 

2. Manages programs and services consistent with the mission, values, and goals of the agency. 

3. Develops and implements a comprehensive diversity plan that encompasses all areas and 

speaks to the organization’s commitment to diversity. 

 

Planning for Continued Growth and Expansion (15%)  

1. Develops a process for planning, implementing, and evaluating short and long-range 

strategies and goals for the agency—ensuring LO operates effectively under its current 

strategic plan. 

2. Develops and maintains a thorough knowledge of the issues and stakeholders involved in the 

provision of services to Latino youth and families throughout the organization’s service 

areas, and identifies new opportunities for LO to expand services. 

3. Serves as a visible and credible representative of LO and its members in community 

organizing events to further the organization’s mission and goals.  

 

Administration (15%) 

1. Ensures fiduciary responsibility, sound financial management, and financial accountability 

for all contributions, income, and agency assets. 

2. Responsible for financial oversight, seeing that funds are disbursed in accordance with 

contract requirements and donor designations. 

3. Ensures compliance with personnel policies established by the Advisory Board of Directors, 

Community Initiatives, and with all federal, state, and city regulations. 

4. Negotiates (with CI) all agency contracts and grants and keeps the Advisory Board Chair 

apprised of all negotiations.  

5. Oversees the lease of an office space and procurement of office furniture and equipment for 

setting up LO’s first administrative office.  

6. In partnership with the Chair of the Advisory Board of Directors, develops and implements a 

12-month plan for LO becoming a free standing 501c3. 
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Partnership with the Advisory Board of Directors (15%)  

1. Is an active participant in Advisory Board and committee meetings. 

2. Reports regularly to the Advisory Board regarding organizational objectives, financial status 

of the organization, and other issues relevant to the governing body. 

3. Provides the Advisory Board of Directors with sufficient information to assist members in 

reaching decisions and in formulating necessary policies and procedures. 

4. Assists the Advisory Board of Directors in their roles and responsibilities by providing 

support, education, and leadership. 

5. Supervises the development and implementation of Advisory Board of Directors’ policies 

and procedures. 

 

Organizational and Professional Development (10%) 

1. Establishes an overall organizational design, infrastructure, and plan to include clear 

roles/responsibilities, accountability structure and a performance management system that 

empowers employees and develops the organization while delivering on key objectives. 

2. Recruits, builds, and retains a strong staff team with a broad range of skills and diversity 

consistent with community members served. 

3. Ensures that job descriptions are developed, current, and that evaluations are performed for 

employees and volunteers on a regular basis.  

4. Responsible for an effective volunteer program that includes recruiting, training, on-

boarding, recognition and supervision. 

5. Develops and implements an annual professional development curriculum that strengthens 

essential staff/volunteer skills critical to the success of LO. 

6. Identifies areas of personal challenge, informs the Executive Committee of the Advisory 

Board of Directors of these challenges, and presents to the committee an action plan to 

address areas of challenge. 

7. Develops a system for ensuring a smooth transition in leadership positions (staff and 

volunteers). 

 

Professional Performance and Values Standards: 

1. Maintain a deep understanding of LO’s mission, and strive to promote an organizational culture 

of continuous improvement, critically evaluating performance at all levels, and reflecting best 

practices in nonprofit management.  

2. Be responsive to stakeholders and the community, performing tasks and responsibilities in a 

complete and timely manner, complying with LO and CI policies and standards and conforming to 

the scheduling requirements of the job. 

3. Maintain a creative, team-building approach, and actively seek input from staff, board members, and 

community partners, to bring a constructive, collaborative, and solutions oriented approach to all 

tasks. 

4. Actively seek opportunities to develop skills and create opportunities to teach LO staff and volunteers. 

5. Exercise professional judgment and integrity at all times in keeping with the responsibilities carried 

personally and by LO for the care and welfare of the youth and families served. 

6. Demonstrate commitment to diversity at all levels of the organization.  
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TO APPLY: 

Interested applicants should submit a thoughtful cover letter describing their interests in the position. 

The cover letter can be addressed to LO – Executive Search Committee, and should be submitted with  

a current resume in Word or PDF format to: tdaniels@latinooutdoors.org. Applications should be 

submitted by March 2, 2018. The position will remain open until filled. 

 

For additional information regarding this opportunity, contact: 

 

Tim Daniels 

Interim Executive Director 

Latino Outdoors 

415-710-6049 

tdaniels@latinooutdoors.org 

www.latinooutdoors.org 

 

Latino Outdoors is a fiscally sponsored program of Community Initiatives, a 501c3 nonprofit 

organization. Latino Outdoors is an Equal Opportunity Employer and is committed to ensure that all 

employees and applicants receive equal consideration and treatment, regardless of race, color, creed, 

gender (including gender identity or gender expression), religion, marital or domestic partner status, 

age, national origin or ancestry, physical, mental or medical disability, sex, sexual orientation, 

citizenship, military service status, veteran status, or any other characteristic protected by state or 

federal law or local ordinance.  

 

mailto:tdaniels@latinooutdoors.org
mailto:tdaniels@latinooutdoors.org

